
 

  ANNEX A  

THE CITADEL 
The Military College of South Carolina 

Charleston, South Carolina 
 

CADET ORGANIZATIONS AND ACTIVITIES 
 

 The following information for each cadet organization or activity must be submitted in a 
memorandum, (Annexes A, B, and C) annually, requesting permission from The Commandant of 
Cadets to exist and hold meetings during the academic year.  The request for subject charter must be in 
duplicate and contain the following information: 
 

1. Name of the organization or activity.   Annex A 

2. A statement of the purpose or objective of the organization or activity. Annex B 

3. Frequency of meetings: weekly, monthly or otherwise, and the specific day they will meet 
(Monday, Tuesday, Wednesday, etc.).  Annex A 

 
4. In what type of community service does your club/group organization participate? Each month 

the CIC will be contacted to find what type of service has been done, who participated and how 
much time was taken to complete the service. 

 
5. Statement of who is eligible for membership in the organization or activity and criteria for 

membership.  This must include whether eligibility is restricted to members of the Corps of 
Cadets, or include other persons affiliated with The Citadel.  Annex B 

 
6. The name of Citadel department sponsoring the organization or activity.  This may be any 

department, such as: an academic department, Department of Cadet Activities, Commandant’s 
Department, Human Resources, etc.  Annex A 

 
7. The identity of the person having custody of the records of the organization or activity.  These 

records must include for audit purposes:   
a. Approved charter for the current academic year  Annex A 
b. Constitution and By-Laws     Annex B 
c. Membership Roster      Annex C 
d. Financial records      part of Annex A 
e. Documents describing affiliation with national or other organizations Annex B 

 
8. Name of faculty or staff advisor  Annex A 

 
9. Statement of advisor and cadet- in-charge  Annex A 
 
 
 
NOTE: Annexes A, B, C as well as the clubs financial statements will be turned 

into the Department of Cadet Activities each year prior to 1 October.  If a 
club’s requested information is not in as of that date, the club must wait 
until the next academic year.   



 

  ANNEX A  

THE CITADEL 
The Military College of South Carolina 

Charleston, South Carolina 
 
 
MEMORANDUM TO: Commandant of Cadets  DATE: ______________________ 
 
THROUGH:   Director of Cadet Activities 
 
FROM:   __________________________________________________________ 
           (Official Name of this cadet organization) 
 

SUBJECT:   Request for Charter 
 

1.    Organization will meet: Weekly _____ Bi-weekly _____ Monthly _____ Other__________ 
 
 Meeting day/time: ____________________ Location:  _____________ 
 
2. Sponsoring department / agency:  ____________________________________________________ 
 

Approved ______  Disapproved ______  __________________________________ 
             (Signature of Department Head) 
 

3. Records Custodian: _______________________________________________________________ 
 
4. Advisor: ________________________________________________________________________ 
    (Must be approved by Director of Cadet Activities) 
 
6. Financial Records for last and the start of this year are included with the submission of this 

document.  These will again be submitted at the beginning of the spring semester not later than 
January 30.  ____________ (initial that financia l records are included) 

 
7. Semester or yearly dues: $_________________________________________________________  
 
8. Club website link: ________________________________________________________________ 
 
9. Said club will take part in community service this academic year with: ______________________ 
           (Organization Name) 
 _______________________________________________________________________________ 

(Type of work to be done) 
 
10. I am familiar with the contents of the Campus Cadet Organizations -Chapter 3 of the White Book 

and Memorandum Number 6 dated 30 May 2007.  My group will notify the office of the Activities 
Coordinator in the Department of Cadet Activities if any changes occur in the above information.  I 
also understand that no activities meetings or leaves will be approved for this organization until the 
charter is approved. 

 
 Signature: _________________________  ________________________ 
    (Advisor)    (Cadet-in-charge) 
 
APPROVED:  ________________________________________ 
   Commandant of Cadets, The Citadel 
 


