BUDGET GUIDELINES (Revised 5/12/04)

Your proposal should clearly describe how funds will be spent.  Expenses must be itemized as indicated on the Research Budget (II) and the Research Budget Justification (III).

Student Wages. The minimum wage for undergraduates is $5.15 per hour.  Graduate students may be paid $5.15-$11.00 per hour.  Justification must be provided if the hourly rate exceeds these limits.  Workmen's compensation for students is minimal.

Research Fees. The following may be included:  page costs and similar fees, and postage.  Professional membership dues, honoria, and pay to the principal investigator may not be included.

Telephone. If your research depends on acquiring information from other researchers by telephone or fax, include a proposed budget here. You can also receive a telephone calling number from Administrative Services.

Office Supplies. Include items which are needed to complete your research project but which are not available from your department. This includes funds for photocopying, expendable computer supplies (diskettes and paper), special research‑related software, notebooks, etc.

Educational Supplies. Include items such as glassware, chemicals, books, or manuscripts not otherwise available, and video tapes, etc.  Shipping costs and taxes on the aforementioned items should be included here.  Food (meals and refreshments) may not be included.  

Travel to Conduct Research. You must provide a separate budget for each trip you plan to take for conducting research.  Travel to one’s family area should not occur during  holidays even if research is the primary purpose.

NOTE: Each trip should list funds for transportation, lodging, meals, parking, etc.

Budget Templates. If you anticipate an extended research trip, please contact your Research Committee departmental representative for additional details on the information the Research Committee will need.

The current "Travel Reimbursement Document" should also be consulted.

A.
Library research at the University of South Carolina.

Mileage: 
1 round trip @ 220 miles in State‑owned Vehicle:

Rental fee is $14 per day 

Fuel expenses at $0.14/mile……………………………………………….…………………… $44.80

If your application for a state‑owned vehicle is denied (a vehicle is not available at the time you will need the car) then you may be reimbursed at the  rate of $0.345/mile cents/mi for driving your own car ($69.30 in this instance). A lesser rate ($0.305/mile) is remunerated if a state‑owned vehicle is not requested.

Parking Fees: . ……………………………………………………………………………... . . . . . . . . . . . . . . . . . . . 5.00

Meals (not covered on a single day trip) ……………………………………………………………………………. 0.00

Total Cost of Trip:………………………………………………………………………………………………….$49.80


B. 
Laboratory study at Memphis, Tennessee, with a stay in Memphis for three days. Depart Charleston mid‑morning day one, return mid‑afternoon day three.


Air Fare (Coach; Super‑Saver) …………………………………………………………………………………………………$402.00


Motel Room, 2 nights @ ………………………………………………………………………………………………………..$56.20/night

Airport Transit (in Memphis) …………………………………………………………………………………………………..$80.00

Food: For this example, budget two per diems plus one lunch; actual remuneration will be against actual receipts ………….$73.00


Transportation to and from Charleston Airport/Parking ………………………………………………………………………..$20.00


Total Cost of trip to do research at Memphis……………………………………………………………………………………$687.40

Research Equipment This item must be fully explained as it will always be questioned. It will be important to determine whether the equipment you 

need can be rented, borrowed from another institution, etc. The cost of computers and office equipment may not be included.

Other. Provide a detailed budget breakout for any other expenses related to your research.

