Scholarships and Awards for Study Away Programs
IRS regulations require that qualified tuition and scholarships provided to Citadel students appear on Form 1098T.  Taxpayers may take credits for qualified tuition paid during the calendar year.  In addition, IRS regulations state that scholarships in excess of the amount required for tuition, books, and other qualified expenses are taxable income.   These IRS requirements make it critical that scholarships for summer programs are handled properly.

The Citadel has two types of summer programs—those run by The Citadel, for which The Citadel charges tuition and fees, and those run by other schools, frequently called independent study programs.  Scholarships provided for Citadel courses require processing through The Citadel system and are required to be reported on Form 1098T.  Independent study courses are not reported on The Citadel’s 1098T.  

There are different sources of funds for students in summer programs—those funded from an established scholarship program, and those funded by a dean or department wanting to fund the costs of a particular student for some particular reason, outside of an established scholarship program.
Because of the complexity of tax reporting, and the variety of offices providing funds to students for summer activities, it is necessary to formalize the process.
General Procedures for All Summer Scholarships and Awards
The Department that awards summer funding must issue two copies of an award letter to each recipient.  Sample award letters are included on the last page of this document.  The award letter formally notifies the student of the award amount and the tax implications of the award.  The student must sign one copy of the award letter to return to the department and will keep the other copy of the award letter. 
The awarding department must prepare an internal payment request in order to generate the scholarship payment.  The internal payment request and attached signed award letter will be  forwarded to the Director of Financial Aid for approval.  The approved internal payment request will then be forwarded to Accounts Payable to generate payment.
All awards outside of an established scholarship program must be approved by the Provost.  This is required in order to inform the Provost of any special, non-scholarship payment generated for a particular student.
Independent Study Program Awards
Awards made from an established scholarship program paid to a student or paid on behalf of a student to an outside college or university will be treated as an outside scholarship, coded to object code 8118.  The college will not report these scholarship transactions to the IRS.  The recipient will be responsible for reporting the taxable portion to the IRS.

Awards made outside of recognized scholarships programs will be treated as taxable awards and Form 1099 will be sent to the student and the IRS.
Citadel Operated Study Away Programs
Awards made for Citadel sponsored programs from established scholarship programs must process through the 1098T process.  
The department preparing the award letter should also prepare an internal payment request, coding the payment to the appropriate account and object code 8200.  The internal payment request and the signed award letter should be sent to the Director of Financial Aid for approval.  The Director of Financial Aid will then forward the approved internal payment request to Accounts Payable.
Accounts Payable will generate a check and provide it to the Assistant Treasurer.  
The Assistant Treasurer will deposit the funds into each student’s SIS account, using the payment sub-code 90009 to indicate that the payment is a scholarship payment .  

The Assistant Treasurer will generate a refund check from the accounts for the funds just entered and deposit that refund into the actual trip account on a person by person basis. This is done so that faculty in charge of the trip can identify the payments associated with a student, whether the payment was made by the student directly or through the scholarship process.
Funds from non-scholarship accounts will be treated as an award to the student, not a scholarship.  These will not be entered through the 1098T process, but rather will be coded as an award (object code 8100) and a Form 1099 will be generated.

Note: a departmental subsidy to a trip account to reduce all student costs is considered a subsidy to the account and is not part of student tuition reporting.

Sample Award Letter from an Established Scholarship Program
To:             

You have been issued a financial award for summer study program                       in the amount of ___________.  Financial support above the costs of tuition and books is taxable and should be reported as income when preparing your tax return for this calendar year.

I acknowledge the financial award for                in the amount of $              and I understand that the amount above the cost of tuition and books for the academic program is taxable income.

__________________________________________________________
Sample Award Letter from a non scholarship program
To:             

You have been issued an award for summer study program                       in the amount of ___________.  Financial awards are taxable and should be reported as taxable income on your tax return for this calendar year.  A Form 1099 will be issued reporting this award to the IRS.
I acknowledge the financial award for :                in the amount of $              and I understand that this amount is taxable income.
